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Slide notes

Welcome to the lesson on filing an Appearance of Counsel.
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Slide 2 - Navigation Instructions

Navigation Instructions

In order to closely simulate the CM/ECF application, each screen in this lesson will contain instructions for
you to follow that mimic the actual software. Follow those instructions to progress through the lesson.

You may also use the playback controls at the bottam ﬂf each screen. You may move forward or back and
the progress indicator bar forward or

y button. If you pause the lesson, click

Slide notes

These are the instructions on navigating through this lesson module. When you're ready to start the lesson, click the Start button.
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Slide 3 - Objectives

Objectives

When you complete this lesson module, you will be
able to: LE A

COMTIMUIE

Slide notes

Here are the objectives for this lesson. These are the things you will be able to do when you complete it. Click the Continue button.

Page 3 of 60



Filing an Appearance of Counsel Thursday, January 03, 2008

Slide 4 - Slide 4

Of Appea 050 8 8 nlore i |
File  Edit Miew Faworites Tools  Help ﬁ'
QBak - O - [¥ @ @0 Poearch & & Address|2:| htkps: ffect.ca4. uscourts, gov) “ Go
A
Click, Box
{282 x 451)
(205 vl
Welcome to the U.S. Court of Appeals
CHW/ECF DocufikBoxFiling System
CM/ECF PACER Login
APPEALS LIVE CM/ C||c%<.the CMIECF Docn._lment
Filing System hyperlink.
b
@_hl é 0 Internet

Slide notes

We'll begin by logging into the CM/ECF application. We have used Internet Explorer to navigate to the court's CM/ECF web site. On this page, click the
hyperlink for the CM/ECF Document Filing System.
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Slide 5 - Login Screen

File  Edit Wiew Faworites Tools  Help

OBack b = & o Search & =1 Adniress:@} https:/fecf.ca4. uscourts. gow fcmecf/servlet TransportRoom?serviet=Login

Appellate CM/ECF Login

Notice

This 15 a Restricted Web Site for Official Court Business only. Unauthornized entry 13 prohubited
and subject to prosecution under Title 18 of the TS Code. All actrnties and access attempts are
logged. Chent Code 15 optional. It1 [ve automatic login to PACER. set

. : : Enter jattorney, then
. For mf: . lick here. ]
up or OITNANGT, CHC ETE preSS the TAB key

Authentication
[ e
Lagin: _ |
Password: | | ;
L Incdrrect, please try again
Client Code: l.

CMYELF has been tested successfully using Firefox 2.0, and Internet Explorer 6 and 7 as
representative browsers. Other browsers and browser versions may work, as well All testing was
perdormed using the Java Plug-in version 1.6

JéLl-Done é G Internet

Slide notes

The Appellate CM/ECF Login page loads. On this screen you need to enter the login and password that were assigned to you for electronic

filing purposes. This is different than the normal PACER login and password used for retrieving information from the PACER Service Center.

Both the login and the password are case sensitive. This means you must enter them in upper or lower case exactly as they were assigned
to you.

The Client Code is optional. It's used to help you keep track of PACER fees by client.

We'll begin by entering your login. For this lesson module, we will assume your are John H. Attorney, and you are going to file an appearance

of counsel form for Carolyn Henderson, the appellant in one of your cases. In the Login field, type "jattorney", then press the TAB key.
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Slide 6 - Slide 6

File  Edit Wiew Faworites Tools  Help

JBack - R & Pseach & 5

Address ﬁj https: ffecf.ca4. uscourts, gow fomeck fserviet{ TransportRoom?servlet=Login

Si=];

L
ll"

.v“ ' Go

Appellate CM/ECF Login

Notice

This 15 a Restricted Web Site for Official Court Business only. Unauthornized entry 13 prohubited
and subject to prosecution under Title 18 of the 1.5 Code. All actraties and access attempts are
logged. Clent Code 15 optional. It 15 enly used if you already have automatic login to PACER. set
up. For nformation, click here
Kuiherticatian Enter Test2004, then
press the TAB key.

Login: ;-jattorney

Password:

Client Code:

Incorrect, please try again. Be
sure to Use an upper case T

CMYELF has been tested successfully using Firefox 2.0, and Internet Explorer 6 and 7 as
representative browsers. Other browsers and browser versions may work, as well All testing was
perdormed using the Java Plug-in version 1.6

-JéLl-Done é G Internet

Slide notes

In the Password field, type "Test2004" (with a capital T), then press the TAB key.
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Slide 7 - Slide 7

File  Edit Wiew Faworites Tools  Help

JBack - R & Pseach & 5

Address ﬁj https: ffecf.ca4. uscourts, gow fomeck fserviet{ TransportRoom?servlet=Login

Si=];

L
ll"

.v“ ' Go

Appellate CM/ECF Login

Notice

This 15 a Restricted Web Site for Official Court Business only. Unauthornized entry 13 prohubited
and subject to prosecution under Title 18 of the 1.5 Code. All actraties and access attempts are

logged. Clent Code 15 optional. It 15 enly used if you already have automatic login to PACER. set
up. For mformation, click here.

Authentication

| Enter Henderson, then

Login: ;-jattorney
' | click the Login button.

Password,  |esssssss

Client Code:

Incarrect, please try again

CMYELF has been tested successfully using Firefox 2.0, and Internet Explorer 6 and 7 as
representative browsers. Other browsers and browser versions may work, as well All testing was
perdormed using the Java Plug-in version 1.6

-JéLl-Done é G Internet

Slide notes

For the Client Code, type "Henderson", then click the Login button.
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Slide 8 - Slide 8

0 Back - ] |ﬂ @ :‘ /':' Search £ =1 Address |@h| https: ffecf.ca4. uscourts, gow fomeck fserviet{ TransportRoom?servlet=kz aframe. jsp V| Go
[) DI A e d
rir“l Thiz page containg both secure and nonzecure
?. items.
Do pou want to digplay the nonsecure items?
" ClitheBox l” Na ] ’ More Info
Click the Yes button. | “lickhere.
@hl Opening page https: ffeck.cas, uscourts, govfcmeckiservlet! TransportRoom?serviet=kZ2a.jsp. .. é © Internst
Slide notes

Since you're connecting to a secure web site, the browser shows you a security information dialog box. Click the Yes button to continue.
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Slide 9 - Slide 9

D 0 g0 a portRoo d D 050 plo L]
File  Edit Miew Faworites Tools  Help i?
QBack = £ |ﬂ ii‘] A ,':'Search [ o Address!@ https:/fecf.ca4. uscourts. gowfcmecf/servlet TransportRoom?serviet=k2aframe. jsp V|GD
A
[ DI Apped
|Press SPACEBAR or ENTER ko activate and use this control
B 0 0 N OW V ediate DS € e Anpellate proo
-
&] Dare & Internet
Slide notes

(Note: This is a transition slide.)
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Slide 10 - Slide 10

| £ a4 D g0 o 2 g i portRoo d D 050 plo L]
File ~ Edit  Wiew Faworites  Tools  Help i?
QBack bl | |ﬂ ii] ; }:'5'35"Ch L5 =] Address!@ https: ffecf.ca4. uscourts, gov fomeck fserviet{ TransportRoom?servlet=kz aframe. jsp V| GD
A
[ DI Apped
|Press SPACEBAR or ENTER ko activate and use this control
B 0 0 N OW V ndiate DSe e Anpellate proo
-
&] Dare & Internet
Slide notes

(Note: This is a transition slide.)
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Thursday, January 03, 2008

D 0 g0 portRoo 3 D 050 plo L]
File ~ Edit  Wiew Faworites  Tools  Help 'ﬁ.’
QBack bl | |ﬂ ii] ; }:'5'35"Ch L5 -el Address!@ https: ffecf.ca4. uscourts, gov fomeck fserviet{ TransportRoom?servlet=kz aframe. jsp V| GD
A
[ DI Apped
|Press SPACEBAR or ENTER ko activate and use this control
iy e
X DSINg e Appellate prog
: i ,"I _:r;_. o A
L — :J!, ‘ T
¥ et e - - .
< T =
= T IE‘ - -
R - . — 3
I . = R
5 N
-
GE:I Applet K2 loaded & Internst
Slide notes

(Note: This is a transition slide.)
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Slide 12 - Startup Page

il Startup Page
Dagketing Reports Utilities Logout Help

~
Click
Docketing.

Click Box
{782 x 451)
(205 0

U.5. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Qfficial Court Business anlp. |Activity to and frowm this site is logged Document filings on this spstem ave subject to Federal Rule of Appellate Procedure,
Fule 25 Evidence of unawthorized or criminal qetivity will be forwarded to the appropricte law enforcement officials under JSUSCIS2 and 3571

Welcome
Welcome to the 113, Court of Appeals Case Management/Electronic Case Files System. Flease select an option from the menu.

Last login Oet 22, 2007 3:43:54 FM EDT

Slide notes
When the login process is completed, CM/ECF shows you the Startup Page. There's a menu at the top of the page. This is the main CM/ECF menu.

To begin filing your appearance form, click the Docketing menu item.
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Slide 13 - Slide 13

s Startup Page
Docltetingl Reports Utilities Logout Help

Docketing
again.
Click Box
(282 x 451)
(205 0

U.5. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Qfficial Court Business anlp. |Activity to and frowm this site is logged Document filings on this spstem ave subject to Federal Rule of Appellate Procedure,
Fule 25 Evidence of unawthorized or criminal qetivity will be forwarded to the appropricte law enforcement officials under JSUSCIS2 and 3571

Welcome
Welcome to the 113, Court of Appeals Case Management/Electronic Case Files System. Flease select an option from the menu.

Last login Oet 22, 2007 3:43:54 FM EDT

Slide notes

Now click Docketing again.
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Slide 14 - Slide 14

pi Startup Page
Docketing | Reports Utilities Logout Help
Docketing

U.5. Court of Appeals CMV/ECF
Official Attorney Electronic Document Filing System

This facility is for Qfficial Cowrt Business anlp. Activity to and from this site is logged Document filings on this spstem ave subject fo Federal Rule of Appellate Procedure,
Fule 25 Evidence of unauthorized or crimingl activity will be forwarded to the appyopricte law enforcement officials under JSUSCIS2 and 3571

Welcome
Welcome to the U135, Court of Appeals Case Management/Flectronic Case Files System. Flease select an option from the mema.

Last login Oet 22, 2007 3:43:54 PN EDT

Slide notes

(Note: This is a transition slide.)
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Slide 15 - Event Selection

pi Docketing Please Select

Hecksling Enter case number 07-
D 1404, then press the Tab
e 42 Event Selection
=2 N

Case: Emter caze number 3= yy-nnnn [2.9., 05-2475)

Filed Date: 10/23/2

Try your case numkber
again, then press TAB.

{® Forms, Noticésormmygrees redse Select
i} Motions, Responses & Repli
{_) Briefing Documents

i+ Argument Notices & Ackno
{_ Judgments

{_' Rehearing Petitions & Answ
i Bills of Cost & Objections
) Other, Sealed & Paper Filings/’

— First zel “Mext zelect an everd:

) Appearance of counsel filed (Local Rule 46(c))
i_) Appearance of qualified law student filed [Local Rule 46(a)]

) Appendix designations served

) Certificate of compliance with type-volume limitations filed
) Certificate of confidentiality filed

) Certificate of service filed

i Certificate of service of Anders brief filed

4]

[v] {”J Change of address notice filed

Ther check the box(es]for each additional ¢ase in which thiz event should be filed. Uncheck the box(es ) for each casze in
which thiz evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point.

CM/ECF Appell

Bpplied Case Selection

4]

Slide notes

The Docketing window opens and displays the Event Selection screen segment.

Before you begin filing anything, you must first enter the target case number. The case number is made up of a two-digit year, followed by a dash, and then
a number. For our practice case, enter case number 07-1404, then press the TAB key.
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Slide 16 - Slide 16

s Docketing Please Select
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pirza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475] I

. I Filed Date: 10/23/2007 Click the radio button for
(2<38|gk54°5><1) I 1 Snnaarance of FANREarTET—1
x o
(s vy (Local Rulbagi(c) |

{# Forms, Notices & Filing Fees

l i l*ppearance of counsel filed (Local Rule 46(c))

=f qualified law student filed [Local Rule 46(a)]
Clickhere. L tions served

i) Certificate of compliance with type-volume limitations filed
i_' Rehearing Petitions & Answ i Certificate of confidentiality filed
i Bills of Cost & Objections i Certificate of service filed
1 Other, Sealed & Paper Filingaf i) Certificate of service of Anders brief filed

[l

{_» Briefing Documents
"} Argument Notices & Acknowl
¢ Judgments

4]

[»] i_! Change of address notice filed

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

CM/ECF Appellat

Bpplied Case Selection

# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

CM/ECEF retrieves the case title for the case number you entered and displays it at the top of the screen. You should first verify that this is the correct case
before you continue.

You'll notice the system uses the current date as the Filed Date.

Also note that CM/ECF instructions to you on the screens are in blue text. If you're ever unsure about what to do, be sure to read the instructional text on
the screen.

You must now tell CM/ECF what you are adding to the docket of this case by selecting an event category in the left pane, then an event in the right pane.
You do this by clicking a radio button for the category, then a radio button for the event within that category. As you click the button for an event category in
the left pane, the events list in the right pane will change to reflect the events in that selected category.

You can get a list of the categories and events within each category from the court's web site.

For our appearance of counsel form, the correct category is Forms, Notices & Filing Fees. That category is already selected by default, and the events in
the right pane are all the events in that category. Notice the list of events has a scroll bar, and it may be necessary to scroll down to locate the specific
event you need.
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In this case, the first event in the list is Appearance of counsel filed (Local Rule 46(c)). Click the radio button for that event to select it.
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Slide 17 - Slide 17

& Docketing Appearance of counsel filed (Local Rule 46(c))

Docketing Reports Utilities Logout Help

a) Case 07-1404 Palace of Pis

rza, Incorporated v. Carolyn Henderson

Click Box
{782 x 451)
(205 0

Event Selection

Case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475]

Filed Date: 10/23/2007

{_» Briefing Documents

¢ Judgments

{# Forms, Notices & Filing Fees
{1 Motions, Responses & Replie

i Argument Notices & Acknow|

i Rehearing Petitions & Answe
i Bills of Cost & Objections

First zelect category of everd

) Other, Sealed & Paper Filings/ _

4

CM/ECF Appellat

[»]

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

{_! Please Select
i Appearance of counsel filed (Local Rule 46(c))

i) Appearance of qualified law student filed [Local Rule 46(a)]
i) Appendix designations served

i) Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed
i} Certificate of service of Anders brief filed
i_l Change of address notice filed

Mext select an evert:

4]

Bpplied Case Selection

# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Click the
down arrow
to scroll
down.

Slide notes

Now that you have the correct category in the left pane and the correct event in the right pane both selected, click the down arrow in the scroll bar to scroll

down.
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Slide 18 - Slide 18

s Docketing Appearance of counsel filed| (Local Rule 46(c))
Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pirza, Incorporated v. Carolyn Henderson

- Newt zelect an evart:
{_! Please Select

i) Appearance of counsel filed (Local Rule 46(c))

i) Appearance of qualified law student filed [Local Rule 46(a)]

First zelect category of averd

| »

{® Forms, Notices & Filing Fees |
{1 Motions, Responses & Replie :
(1 Briefing Documents

Click Box i+ Argument Notices & Ackno

{282 x 451)
{103 ¥  Judgments

i) Appendix designations served

i) Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i} Certificate of service of Anders brief filed

i_! Rehearing Petitions & Answe|’
i Bills of Cost & Objections '

{_» Other, Sealed & Paper Filings
B

4

[»] i_! Change of address notice filed

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

CM/ECF Appellat

Clickthe |———
Docket LD
e Event button.
< 7

Docketient

Slide notes

If you were filing a document in consolidated cases, the Applied Case Selection box would have those related cases listed along with your target case. As
the blue instructional text indicates, you would select the appropriate related cases here before you continue. Since our practice case has no related cases,
our filing only affects our target case.

Click the Docket Event button.
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Slide 19 - Slide 19

pi Docketing Appearance of counsel filed (Local Rule 46(c))
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

First select categary of everd = Mest selzct an svert:
() Please Select

(@ Appearance of counselfiled (Local Rule 46(c))

i_! Appearance of qualified law student filed [Local Rule 46(a)]

| »

{® Forms, Notices & Filing Fees
{_! Motions, Responses & Replie

(1 Briefing Documents
_» Argument Notices & Acknow|
) Judgments

i_ Appendix designations served

i} Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i} Certificate of service of Anders brief filed

i) Rehearing Petitions & Answe

i Bills of Cost & Objections

{_ Other, Sealed & Paper Filings
4]

Ll

[»] i_! Change of address notice filed

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied cazelz] after this point.

Spplied Case Selection
# 07-1404 Palace of Pizza, Incorporated ». Carolyn Henderson (Targ

CM/ECF Appellat

Slide notes

(Note: This is a transition slide.)
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Slide 20 - Slide 20

s Docketing Appearance of counsel filed| (Local Rule 46(c))

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pirza, Incorporated v. Carolyn Henderson

Click the -
Party Filer

check box y
for Carolyn |lect the filer(s) below. In consolidated cases, use the All Cases button to apply

Henderson. etion to all of the consolidated cases.

Click Box Filer Type Case Numbe Short Title
{282 x 451) “1|Henderson, Caralyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
(%10} ) Falace of Pizza, Incorporated Appellee-Plaintif 07-1404 Palace of Pizza, Inc...
Cliclk here.
. -
| DisplayAllParties | 4icocco | Selectmn || Clearan |

Additional Information
Name of Attorney:

PDF Document

CM/ECF Appellat

Document: || Browse..
Add Another

-
: -

Slide notes

A new window opens with the screens for docketing the Appearance of Counsel form.

First, you must select the filer of this document. Click the check box for Carolyn Henderson.
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Slide 21 - Slide 21

s Docketing Appearance of counsel filed (Local Rule 46(c))

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pirza, Incorporated v. Carolyn Henderson

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Click Boe [ Filer | Type |case Number Short Title |
(287 x 451} [¥l Henderson, Caralyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... |~ |
(%10} ) |_I|Palace of Pizza, Incorporated|Appellee-Flaintiff 07-1404 Palace of Pizza, Inc...

1]

Enter John H. Attorney as the

name of the attomey. Then | Display AllParties Select All || Clear Al |

click the Browse button.

Additional Information
N Name of Attorney:

PDF Document———— )
Try the name again,
then click Browse.
Document: | Browse...

CM/ECF Appellat

Slide notes

Now, enter John H. Attorney in the Name of Attorney Field.

After the name is entered, the next step is to locate the Appearance of Counsel form that you are going to file electronically. This form must be in Portable
Document Format, or PDF. To locate the form, click the Browse ... button to browse through the folders on your computer to locate the form.
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Slide 22 - Select PDF

Docketing Appearance of counsel filed (Local Rule 46(c))

Fatlnst

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

A
= Party Filer

—

E; Select PDF document [‘?||Z| i apphy
Q_‘ Lock in: |15 2007 ~|| = @ s E- :r\
Q‘ = %44—Response.pdf %50201pr0p01 .pdf E_NoticerlCc I

L\b T 512-2msuppress. pdf -i 50201 sumi.pdf T__NTQ:,BNIPE

/4 My Recent  %512-20suppress. pdf 50201 sumes. pof - Objection.p
\L‘ Documents 512-2respsupress.pdf -_';L_F\ffidavit.pdf T Order - Der

&‘ @ " 512ia.pdf = ANSWER. pof = Order - Filir

I - 512ind. pdf _ inkdlf Torder - ara

u Desklop 1;7=4055ans.pdf _ cor,pdf T Order.pdf

L | 4055-crmp. pdf _ bdf EProposed C

m ’] -"';50201cmp.pdf -i ™Reaffirmati

! 50201 Deed. pdf i Right-Click the cor.pdf Receipt,pdf

S~ Bibinemenls = s0201meompel. pdf = filename. Report and

; " -_'"L.SDEDlmreliertay.de -i —RECQABH.PL
= g:! /5020101 pdf = Motion For Compensation, pdf T Responss.[

3 Wiy Coputer 5020102, pdf T MOTION. pdf ISCHEDOC

U =502010bj1.pdf T Notice of Appearance.pdf T schedule F.

[ [

| a—.g | >

hy Metwork, File name: i —‘J m
Places

Files of type: i.&ll Filez [".%] _'.i ﬂl

<

Slide notes

A Select PDF document dialog box opens. For more information about how to browse the folders on your computer, see the lesson module on Windows
Navigation.

This dialog box indicates we are looking in a folder named 2007 at PDF files. The one we want to file is named cor.pdf. But we should make sure it's the
correct file. A good practice is to take a quick look at the contents of the file before we submit it to the court. The way to do that is to right-click the
filename, then from the drop down menu select Open with Acrobat.

Watch your screen as | do that for you.
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Fs 3

Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

«b)
——

= Party Filer
—

T) Select PDF document |?||z| FLiaapRiy

Q_‘ Look in: | (5 2007 ~| o« EerE-

Q«‘ e E44-Response .pdf ESD2DI propol.pdf -,E.=N0tice\l'0|Cc

L\3 T 512-2msuppress. pdf = 50201sumt . pdf =
/1 My Recent  %512-20suppress. pdf 50201 sumes. pof :

\L‘ Documents E512-2respsupress.pdf .-_Hi:.qffidavit.pdf EOrder - Dar
m @ " 512ia.pdf T ANSWER. pof " order - Filir
| - - 512ind. pdf 2 complaint . pdf Torder - ara
i ' Bl = 4055ans pdf ot cor ool | = Order.pdf

= = 4055-cmp.pdf -i Desmond.pdf EProposed (c

EIJ ___] = 50201 cmp. pof " Exhibit. pof " Reaffirmati
] 150201 Deed pdf 72 jointmotion. PDF T Receipt.pdf
T~ Wz Eacumcnls E50201mc0mpel.pdf -Eminutes.pdf i-Report and
; ESDEDlmrelieFStay.de .i:Motion - Filing Fees.pdf -j RECWERN.PC
= g’ /5020101 pdf T Mation For Compensation, pf T Responss.[

' Wiy Coputer 5020102, pdf T MOTION. pdf TLISCHEDO. e
U - /502010bjl.pdf T Notice of Appearance.pdf T schedule F.

@ z
My Mebwork File name; !cor. pdf ;_I Open
Places
Files oftype: [l Files ) =l Cancel |
1

Slide notes
Right Click the file name.
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Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

5020102, pdf
“502010bjl.pdf

F Open With -
) winZip Lle F.
Q < il | sendTo r | =

My Metwork.  File name: !cor. pf Cut
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APPEARANCE OF COUNSEL FORM
No. 07-1404
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Slide notes

Adobe Acrobat opens the file and displays its contents to you. Click the down arrow in the scroll bar to scroll down some.
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] cor. pdf - Adobe Acrobat Professional
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D I am not participating in this case. Appellate counsel is:
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Slide notes

After you have verified that this is the correct document, you may close the Acrobat window by clicking its close button.
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Slide notes

Now that we know this is the correct appearance form, click the Open button.
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s Docketing Appearance of counsel filed| (Local Rule 46(c))

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pirza, Incorporated v. Carolyn Henderson

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Click Box Filer Type Case Numbe Short Title
{282 x 451) [vl|Henderson, Caralyn Appellant-Defendant  |07-1404 Palace of Pizza, Inc... ||~
(%10} ) |_I|Palace of Pizza, Incorporated|Appellee-Flaintiff 07-1404 Palace of Pizza, Inc...
| DisplayAllParties | 4icocco | Selectmn || Clearan |

Additional Information
Name of Attorney:

John H. Attorney

PDF Document

CM/ECF Appellat

Fo— |

Document: |CACMECF2007cor. pdf

Browse...
Add Another =
Click the down

arrow to scroll
Click here.

Slide notes

CM/ECF fills in the path and file name of the document you are filing. If you had other documents, such as attachments, you could click the Add Another
button and repeat the process for each PDF file.

Click the down arrow to scroll down a bit.

Page 31 of 60



Filing an Appearance of Counsel Thursday, January 03, 2008

Slide 31 - Slide 31

s Docketing Appearance of counsel filed| (Local Rule 46(c))

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pirza, Incorporated v. Carolyn Henderson

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Filer Type Case Numhe Shaort Title
Click Box [v][Henderson, Caralyn Appellant-Defendant  07-1404 Palace of Pizza, Inc... ||~
{282 x 451) |_I|Palace of Pizza, Incarporated Appellee-Plaintif 07-1404 Palace of Pizza, Inc...
(205 0
| Display All Parties || All Cases || Select All || Clear Al |

Additional Information

Name of Attorney:

John H. Attarney

PDF Document

CM/ECF Appellat

Document: |C:1.CMECF1.QDD?1.c0r.pdf | Browse...
Add Another
J Click the Continue

button. Click here. J

| Gomtewe || Back || Cancel

Slide notes

At the bottom of the screen are three buttons. You would click Continue to continue with this event, or click Back to back up to the previous screen in this
event, or Cancel to cancel this transaction altogether. For this lesson, click the Continue button.
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s Docketing Appearance of counsel filed (Local Rule 46(c))
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

[ Filer [ Type |case Mumbed Short Title
| c : Defendant |07-1404  F TFi =
|07-1404
| Display All Parties | /1 ocos || Select All || Clear Al |

Additional Information
Name of Attorney:

John H. Attarney

PDF Document

CM/ECF Appellat

Document: |CACMECFZ007car pdf | Browse...
Add Another

Continue || Back || Cancel

Slide notes

(Note: This is a transition slide.)
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»+ Docketing Appearance of counsel filed {Local Rule 46{c))

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pirza, Incorporated v. Carolyn Henderson

Party Filer

select the filer(s) below. In consolidated cases. use the All Cases button to apply

Docket Te

APPEARANCE OF COUNSEL filed {Local Rule 46(c)) by John H. Attorney for Carolyn
07-1404]

Click Box
{782 x 451)
(205 0

Click the Continue

button. Click here.

)

intifine Back |

1]

CM/ECF Appellat

| Add Another
Continue || Back || Cancel

Slide notes

CM/ECF builds a docket entry as you go through the screens to file your document. This screen shows you the docket text it has created based on your
inputs so far. If anything looks incorrect at this point, you should click the Back button to back up and correct any entries.

We will assume everything is correct, so click the Continue button.
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»+ Docketing Appearance of counsel filed {Local Rule 46{c))

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pirza, Incorporated v. Carolyn Henderson

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Event Review [x] ~
Click Box —
(287 x 451}
[0 i) Attention!

Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

Ll

APPEARANCE OF COUMNSEL filed (Local Rule 46(c)) by John H. Attorney
for Carolyn Henderson. [07-1404]

Click the
Submit button.

Click here.

CM/ECF Appellat

bt | Back
eitio o o e e e T Drowse:

Continue || Back || Cancel

Slide notes

This is the "point of no return”. As the message indicates, once you click the Submit button on this screen, your transaction is then submitted to the court.
You will have no further opportunity to back up and change anything. So be sure the text says what it should say.

Click Submit.
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s Docketing Appearance of counsel filed (Local Rule 46(c))
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

[ Filer [ Type |case Mumbed Short Title
| c : Defendant |07-1404  F TFi =
|07-1404
| Display All Parties | /1 ocos || Select All || Clear Al |

Additional Information
Name of Attorney:

John H. Attarney

PDF Document

CM/ECF Appellat

Document: |CACMECFZ007car pdf | Browse...
Add Another

Continue || Back || Cancel

Slide notes

(Note: This is a transition slide.)
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i Docketing Appearance of counsel filed (Local Rule 46(c))

Docketing Reports Utilities Logout Help

Case 07-1404 Palace of Pirza, Incorporated v. Carolyn Henderson

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

Filer Type Case Mumbe Short Title
Click Box [v][Henderson, Caralyn Appellant-Defendant  07-1404 Palace of Pizza, Inc... ||~
{282 x 451) |_I|Palace of Pizza, Incarporated Appellee-Plaintif 07-1404 Palace of Pizza, Inc...
(205 0
Event Docketed [’X |

| Clear All
The docketed trai umpleted.

: e

F Document

Clickthe OK
button.

Document: |C:1.CMECF1.QDD?1.c0r.pdf | Browse...
Add Another

CM/ECF Appellate

Continue || Back || Cancel

Slide notes

Once the CM/ECF server has received your transaction, you will see this dialog box indicating the docketed transaction has been completed. Click the OK
button.
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s Docketing Appearance of counsel filed (Local Rule 46(c))
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Party Filer

Please select the filer(s) below. In consolidated cases, use the All Cases button to apply
your selection to all of the consolidated cases.

[ Filer [ Type |case Mumbed Short Title
| c : Defendant |07-1404  F TFi =
|07-1404
| Display All Parties | /1 ocos || Select All || Clear Al |

Additional Information
Name of Attorney:

John H. Attarney

PDF Document

CM/ECF Appellat

Document: |CACMECFZ007car pdf | Browse...
Add Another

Continue || Back || Cancel

Slide notes

(Note: This is a transition slide.)
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0 404 Palace of P a orporated

| File | Edit  Wiew Favortes  Tools  Help

derso Appeara 2 0 0 a =T DCd 050 a e plore Ei-l'

L/
ﬂ"

*® lg'] : - Search &2 =1 address @:I https: ffecf.ca4.uscourts. gov/cmeck fserviet TransportRoom?servlet=ShowDoc /004 a Go
Click here. =
g . LIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
i se iigants) to receive one free electronic copy of all documents filed electromcally, if receipt is required by law or directed by the

filer. PACER access fees apply to all otl

ier users. To avoid later charges, download a copy of each document during this first viewing.

( Click BDX) United States Court of Appeals for the Fourth Cireuit
282 x 451

(205 0
Notice of Docket Activity

The followang transaction was filed on 10/23/2007

Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404

Document(s): Document(s)

Docket Text:

APPEARANCE OF COUNSEL filed (Local Rule 46(c)) by John H. Attorney for Carolyn Henderson [999016673] [07-1404]

The followang document(s) are associated wath this transaction:

Document Description: Appearance of counsel filed (Local Rule 46{c))

Onginal Filename:cor pdf

Flectvonic Document Stamp:

[STAMP acectStamp_ID=1105645354 [Date=10/23/2007] [FleMNumber=293016673-0]

[Gtabd4f30c6 1308 bbb 5 14 278256 1bb S 7bb be 11776368420 5e65a4bbb 180b5ecE0835ec 647465778500 debd d4 B 5E 540 2bE b Edba 15189 cbets ]

<

&

-
b4

é e Internet

Slide notes

The CM/ECF computer returns to you a Notice of Docket Activity, often called an NDA. This is your proof that the transaction was accepted by the court.

It's a good practice to save a copy of this notice on your computer. To do that, click File in your browser's menu.
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Edit View Favorites Tools  Help "

|ﬂ @ 1. /- Search  4£2 = address :gf[https:,l',l'ecF.ca4.uscourts.gov,l'cmecf,l'ser\rlet,l'TransportRoom?servlet:ShowDoc,l'DD4V EGD

-~
***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(ncluding pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document dwmg this fivst viewing.
United States Court of Appeals for the Fourth Cirewit
Notice of Docket Activity

The followang transaction was filed on 10/23/2007

Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404

Document(s): Document(s

Docket Text:

APPEARANCE OF COUNSEL filed (Local Rule 46(c)) by John H. Attorney for Carolyn Henderson [999016673] [07-1404]

The followang document(s) are associated with this transaction:

Document Description: Appearance of counsel filed (Local Rule 46{c))

Omnginal Filename:cor pdf

Flectvonic Document Stamp:

[STAMP acectStamp ID=1105645354 [Date=10/23/2007] [FleMNumber=293016673-0]

[3fabd4f2906 1309 bb6e 5 142784256 1bh 9 7bb6e 1fef1776e368d20 5e65a4bbb 180b5ecE9835ec 647465778500 dehd d4E5fef54 02bfE b Edba 191 8f%bef5 ]

b

< g

@J _é G Internet

Slide notes

(Note: This is a transition slide.)
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=1 : Address @:I https: ffecf.ca4.uscourts. gov/cmeck fserviet TransportRoom?servlet=ShowDoc /004 B Go

0 4104 Palace of P Do d
Edit View Favaorites Tools  Help
— l Search 4
Open
LSeIect Save As ...
CESS USER

L4
SaveilE B

282 x 451)
Send {¥:0; )
Import and Export. ..

Properties
‘whork, OFfline
Close

3

receive one
ply to all otl

Palac

Case Numbel:

Document(s):

Docket Text:

S*** Judicial Conference of the Tnited States policy permnits attorneys of record and parties in a case
free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
ier users. To avoid later charges, download a copy of each document during this first viewing.

United States Court of Appeals for the Fourth Cireuit

filed on 10/23/2007

= of Pizza, Incorporated v. Carolyn Henderson

07-1404

Document(s)

APPEARANCE OF COUNSEL filed (Local Rule 46(c)) by John H. Attorney for Carolyn Henderson [999016673] [07-1404]

The followang document(s) are associated wath this transaction:
Document Description: Appearance of counsel filed (Local Rule 46{c))
Onginal Filename:cor pdf
Flectvonic Document Stamp:
[STAMP acectStamp_ID=1105645354 [Date=10/23/2007] [FleMNumber=293016673-0]

[3fabd4f39c6 1309 Tbb 65 142784256 1bh 87bhbe 1fef1 7762368420 5e65adbbb 1 80b5ecE9835ec 647 d6 5778500 dehd d4E5fef54 02bfE b Edbad 191 8f% bt ]

<

Contains commands For working with the selected items.

Slide notes

From the drop-down menu, click Save As ...
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-~
CESS USERS*** Judicial Conference of the Tnited States policy permits attormeys of record and parties in a case
receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the

ply to all other users. To avoid later charges, download a copy of each document dwmg this first viewing.

Page Setup...
Print. .. Chrl+-P
Print Preview. .. United States Court of Appeals for the Fourth Cirewit

Send 3
Import and Export. ..

e ol filed on 10/23/2007
Closa Palace of Pizza, Incorporated v. Carclyn Henderson
‘ase [umnber: 07-1404
Document(s): Document(s
Docket Text:

APPEARANCE OF COUNSEL filed (Local Rule 46(c)) by John H. Attorney for Carolyn Henderson [999016673] [07-1404]

The followang document(s) are associated with this transaction:

Document Description: Appearance of counsel filed (Local Rule 46{c))

Omnginal Filename:cor pdf

Flectvonic Document Stamp:

[STAMP acectStamp ID=1105645354 [Date=10/23/2007] [FleMNumber=293016673-0]

[3fabd4f2906 1309 bb6e 5 142784256 1bh 9 7bb6e 1fef1776e368d20 5e65a4bbb 180b5ecE9835ec 647465778500 dehd d4E5fef54 02bfE b Edba 191 8f%bef5 ]
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< g

Sawes this document as a file,

Slide notes

(Note: This is a transition slide.)
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Desktop
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[CLearning Development Unit_files
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Henderson [999016673] [07-1404]
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Slide notes

CM/ECF fills in the file name for you. You can change it if you want. Also, in this example our file will be saved in the My Documents folder, but you can
change the Save in folder also if you want. We'll leave everything as is. Click the Save button.
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|ﬂ @ 1. /- Search  4£2 =] ! Address .g_“[ https: ffecf.ca4.uscourts. gov/cmeck fserviet TransportRoom?servlet=ShowDoc /004 % E Go

T
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***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(ncluding pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document dwmg this fivst viewing.

United States Court of Appeals for the Fourth Cirewit

Notice of Docket Activity

ot mslledon 10;23{200?,33 _—
Save Web P jm|
Case Name: Palace of Pizza, ZYE HED L IBE E“ |g]

Case Number: 07-1404 =

Document(s): Document(s | ]

Docket Text: ( ]

APPEARANCE OF COUNZEL filed (Local Eule 48] 0% complete, 99016673] [07-1404]
The followang document(s) are asseciated with this trar

Document Description: Appearance of counsel filed (Local Rule 46(c))

Omnginal Filename:cor pdf

Flectvonic Document Stamp:

[STAMP acectStamp ID=1105645354 [Date=10/23/2007] [FleMNumber=293016673-0]

[3fabd4f2906 1309 bb6e 5 142784256 1bh 9 7bb6e 1fef1776e368d20 5e65a4bbb 180b5ecE9835ec 647465778500 dehd d4E5fef54 02bfE b Edba 191 8f%bef5 ]
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Slide notes

(Note: This is a transition slide.)
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i File Edit View Favorites Tools

Iﬂ IEI] : s

Help
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Search 4 =1

: Address @:I https:ffecf.ca4.uscourts. gov/cmect [ servlet/ TransportRoom?serviet=ShowDoc 004 B GO

]
lI'

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(ncluding pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document duwrmg this first viewing.

Click, B
(262 x 451}
(205 0
Notice of Docket Activity

United States Court of Appeals for the Fourth Cireuit

The following transaction was filed on 10/23/2007

Case Name: Palace of Pizza, Incorporated v. Carolyn Henderson
Case Number: 07-1404
) L BT )

P

Docket Text:

The followang document(s) are associated wath this transaction:

Document Description: Appearance of counsel filed (Local Rule 46{c))

Onginal Filename:cor pdf

Flectvonic Document Stamp:

[STAMP acectStamp_ID=1105645354 [Date=10/23/2007] [FleMNumber=293016673-0]

APPEARANCE OF COUNSEL filed (Local Rule 46(c)) by John H. Attorney for Carolyn Henderson [999016673] [07-1404]

[Stabd4f30c6 1300E bboc 5 14 278256 1bb S 7bb be 16177636 8d2b5e65a4bbb 180b5ecB9835ec 647465778500 deb4 d4 8 5E£54 02

Click the down arrow
Click here

<

&

é e Internet

Slide notes

Now that we have saved a copy of the NDA, let's take a closer look at it.

The notice includes the case name and the case number. The case number is a hyperlink to the docket report for this case. We'll look at the

docket report in just a moment.

The notice also includes a hyperlink to the document or documents that were submitted with this docket entry. In this case it would be a

hyperlink to the appearance of counsel form we just submitted.

The notice includes the docket text that was created by our filing, along with information about the document that was submitted.

To see the rest of the notice, click the down arrow in the scroll bar.
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0 4104 Palace of P a orporated Aaro enderso Appearance o 0 e Ti oCa 050 arne nlore L]
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File Edit \Miew Favorites Tools  Help "
9 J |ﬂ Ig'] : - Search &2 =1 address @:I https: ffecf.ca4.uscourts. gov/cmeck fserviet TransportRoom?servlet=ShowDoc /004 B Go
[STAWP acectStamp ID=1105645354 [Date=10/23/2007] [FleMumber=%33016673-0] ~
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Notice will be electromically mailed to:

Attormey, John %%"2%&353‘%’183?: suzanne_PBuble@cad. uscourts. gov, Beth Walten@cad uscourts. gov

T
Notice will be mailed to:

Jones, Eobert Jerry, Ir.
BOGUS ADDEESS
111 Mo Address Street
Eichmond, WA 23219

Jamison, James F., IIT
Law Offices of James P. Jammison
1100 East Ivfam Street
Plumsville, VA 23219

Smithbacle, Jonas P.
BOGUE ADDEESS
111 Mo Address Street
Richmond, WA 23219

Click the down arrow

The followang iformation 15 for the use of court personmel:
£

2:[ é e Internet

Slide notes

The bottom part of the notice indicates service information. First, it indicates who will receive notice electronically by E-mail. Then it indicates who will need
to be noticed by normal mail.

Click the down arrow to scroll all the way to the bottom of the notice.
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0 404 Palace of P a Orpo

© File  Edit ‘iew Fawortes Tools  Help

& > |ﬂ .ﬁ 3 o~ Search 4

B

Click here.

: Address @ https:f/ecf.cad.uscourts. gov/cmeck [serviet TransportRoom?servlet=ShowD

Naotice will be mailed to:

Jones, Eobert Jerry, Jr.
BOGUZ ADDEESS

111 Ho Addres; i‘

Richmond, VA y

9:0)

Jarmizon, James P., IIT
Law Offices of James P. Jarmson
1100 East Iain Street
Plumswille, VA 23219

Smithbacle, Jonas P
BOGUS ADDEESS
111 Mo Address Street
Richmond, WA 23219

The following mformation 15 for the use of court personnel:

DOCKET ENTRY ID: 2523016673
RELIEF(S) DOCEETED:
DOCKET PART(S) ADDED: 70575

<

>

Click the up arrow to
scroll up.

&

é e Internet

Slide notes

The information at the bottom of the notice is for court personnel.

Click the up arrow to scroll back to the top of the notice.
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0 4104 Palace of P a orporated Aaro enderso Appearance o 0 o =T

File Edit \Miew Favorites Tools  Help

B

Click here.

|ﬂ Ig'] £ o~ Search 4 =1 i address @:Ihttps:,l',l'ecF.ca4.uscourts.gov,l'cmecf,l'ser\-’let,l'TransportRoom?servlet:ShowD

Notice of Docket Activity

The following transaction was filed on 10/232007

Case Name: . Palack of Pizza, Incorporated v. Carolyn Henderson
Case Numb er(gcglgiBf;l) 07-1404

Document(s): (12 THE Diocument(s)

Docket Text:

APPEARANCE OF COUNSEL filed (Local Rule 46(c)) by John H. Attorney for Carolyn Henderson [999016673] [07-1404]

The following document(s) are associated with this transaction:
Document Description: Appearance of counsel filed (Local Rule 46{c))
Oniginal Filename:cor pdf
Flectvonic Document Stamp:
[STAMP acecfStamp D=1105645354 [Date=10/23/2007] [FleMumber=295016673-0]

[Btabddf39c6 1305 bboe 5 14 27Hd256 1bb ¥/ bbbe 1t 7760365 d2b5e65adbbb 180b5ecE9835ec 647 465775300 dobd d4 B 5Ef54 028 b B dba 1c 2 18 2 cbet5 ]

Notice will be electromically mailed to:
Attorney, John H., Attorney: Suzanne_FRuble@cad uscourts. gow, Beth Walton@cad. uscourts. gov
Notice will be mailed to:

<

&

Click the up arrow to
scroll up.

é e Internet

Slide notes

Scroll up just a bit more.
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File Edit \Miew Favorites Tools  Help

ENERARP

Search 4 =1

A=l
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B

: Address @:I https:ffecf.ca4.uscourts. gov/cmect [ servlet/ TransportRoom?serviet=ShowDoc 004 a GO

P

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(ncluding pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document duwrmg this first viewing.

Click, B
(262 x 451}
(205 0
Notice of Docket Activity

The followang transactid
Case Name:
Case Number:

Document(s):

Docket Text:

United States Court of Appeals for the Fourth Cireuit

Click the case number
fryperlink.

%Pma, Incorporated v, Carolyn Henderson
k]

Document(s)

APPEARANCE OF COUNSEL filed (Local Rule 46(c)) by John H. Attorney for Carolyn Henderson [999016673] [07-1404]

The followang document(s) are associated wath this transaction:
Document Description: Appearance of counsel filed (Local Rule 46{c))

Onginal Filename:cor pdf
Flectvonic Document Stamp:

[STAME acectStarnp ID=1105645354 [Date=10/23/2007] [FleMNumber=293016673-0]
[Gtabd4f30c6 1308 bbb 5 14 278256 1bb S 7bb be 11776368420 5e65a4bbb 180b5ecE0835ec 647465778500 debd d4 B 5E 540 2bE b Edba 15189 cbets ]
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é e Internet

Slide notes

Remember the case number is a hyperlink to the docket report for this case. Let's see how that works. Click the case number hyperlink.
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File Edit \Miew Favorites Tools  Help ﬁ'
o Back ~ Iﬂ @ ,;\ /':' Search ) =Y Address |@ https: ffecf.ca4.uscourts. gov/cmeck fserviet TransportRoom?servlet=DocketReport V| Go
Court Home  Casze Search  Calendar | Opinions  OrdersiTudaments  Billing History Logout  Help
Docket Beport Filter
Click, Box
(282 x 451) L. . .
(5:0; ey higmating Docket Information
Prior Cases
Associated Cases
Party/Attorney List
Caption
Docket Entries
[ Run DockepReport | [XML]
| Clickthe Run Docket Click here.
| Report button.
@ Done é 0 Internet

Slide notes

CM/ECF offers you some choices about what to include or exclude from the docket report. Everything is selected by default. You would click the check box
to de-select any item you don't want to include. We'll leave them all checked. Click the Run Docket Report button.
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File Edit \Miew Fawvorites Tools  Help ,‘?
0 Back - |ﬂ |E‘] ; 1".' Search £ -'-a- ! Address :@ https: ffecf.ca4.uscourts. gov/cmeck fserviet TransportRoom?servlet=DocketReport V! Go
Court Home  Case Search  Calendar  Opinions OrdersiTudaments  Billing History Logout  Help
Docket Beport Filter

(higmating Docket Informnation
Prior Cases

Associated Cases
Party/Attorney List

Caption

Docket Entries

’ Run Docket Report J IXML]

GE:I Opening page https: ffeck,ca4, uscourts, govicmeckiservlet! TransportRoom. .. :] é & Internst

Slide notes

(Note: This is a transition slide.)
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D7-1404 Docke D50 ernet Explore O
. File Edit View Favorites Tools  Help ﬁ'
o Back ~ Iﬂ IE'] ,;\ - Search 42 =1 address |g‘] https:ffecf.ca4.uscourts. gov/cmect /serviet/ TransportRoom V| Go
.Y
Court Home  Casze Search  Calendar | Opinions  OrdersiTudoments  Biling History WL TZT Logout  Help
CIkE General Docket
(285)( 4°5x1) United States Comrt of Appeals for the Fourth Cireuit
(U]
Court of Appeals Docket #: 07-1404 Docketed: 04/1%2007

Natare of Suit: 3190 Other Contract Actions
Palace of Pizza, Incorporated v Carolyn Henderson
Appeal From: United States District Court for the Eastern District of North Carolina at Ealeigh

Case Type Information:
1) Ciwl Private _TYpe CTRL+End to Try CTRL-
2) private jump to the end of the .
3) null report. End again.

Oniginating Cowrt Information:
Dhistrict: 04175 - 408w 0056 CFT
Cowurt Reporter: Janet Leggett, Contract Court Eeporter
Cowrt Reporter: Elirabeth Leonard, Official Court Eeporter (Tnactive)

Presiding Judge: W. Earl Britt, Senior U, 5. District Court Judge

Date Filed: 01/04/2006

Date Order/Judgment: Date Order/Judgment EOD: Date NOA Filed: |:|
11/05/2006 11/05/2006 11/07/2006

Prior Cases: w

@hl Done é 0 Internet

Slide notes
And the docket report is displayed.

Since the docket report is in chronological order, the docket entry we just submitted for the appearance of counsel form will be at the end of the report. To
jump directly to the end of the report, you can use CTRL+End. This means to hold down the CTRL key on your keyboard, then tap the End key.
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07-1404 Docke ps0 ernet Explore O

File Edit \Miew Favorites Tools  Help

@Back - ) - [¥ @) (a SO search £

(W]

Click here.

05/21/2007 77 ERULE 5 NOTICE issued to Appellee Palace of Pizza, Incorporated requesting response to petition.

05222007 78 MOTION filed by Appellant Carolyn Henderson to extend fiing tune for opening briefuntil 05222007 Was opposing counsel

wformed of motion purpuant to Lec. B 27(a)7 M. Did opposing counsel consent to granting of motion? M. Date of service: 05/22/2007
Click RRS001986]

{282 % 451}
05/22/2007 780 GRDER filed [999001287] granting motion to extend filing time [299001986-2] Copies to all parties. .. Copies to all parties.
05/23/2007 80 PETITION for rehearing and rehearing en banc filed by Carolyn Henderson.
05/23/2007 81 PETITION for reheﬁj

05242007 82 DOCEETIMNG NOTICE issued. Trutial forms due within 14 days.

and rehearing en banc filed by Carolyn Henderson.

104232007 83 APPEARANCE OF COUNSEL filed (Local Rule 46(c)) by Robert Jerry Jones Jr. for Palace of Pizza, Incorporated. [999016672][07-1404]
10/23/2007 B4 APPEARANCE OF QOUNSEL filed (Local Rule 46(c)) by John H. Attorney for Carolyn Henderson [$99016673] [07-1404]

PACER Service Center
Transaction Receipt

10/23/2007 16:34:39

PACER Login: |at1573 Client Code: Henderson
Description: Docket Report (filtered) |Search Criteria: 07-1404
Billahle Pages: | Cosi: 0.43
b
@hl é 0 Internet

Slide notes

And now we're at the end of the report for our practice case. (Since this is a practice case the docket entries don't always make sense). The appearance of
counsel form we just submitted is the last docket entry.

Notice also at the bottom of the report is a PACER Service Center Transaction Receipt, indicating the costs involved.

Like the Notice of Docket Activity, you could save or print of copy of this docket report if desired.

Close the docket report by clicking its close button.
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0 4104 Palace of P d derso Appeard g 0 0 e i oCa 050 Brne nlore EE-
© Fle  Edit  Wiew Favortes  Tools  Help
. : Close Click h
Iﬂ ,g'] o - Search £ =1 i Address @:I https://ecf.ca4.uscourts. gov/cmeck [serviet TranspartR.oom?s Dack ICk Nere.
| clicking s

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attorneys of record and parties in a case
(ncluding pro se hitigants) to receive one free electronic copy of all documents filed electronically, if receipt is required by law or directed by the
filer. PACER access fees apply to all other users. To avoid later charges, download a copy of each document duwrmg this first viewing.

Click, B
(262 x 451}
(205 0
Notice of Docket Activity

United States Court of Appeals for the Fourth Cireuit

The followang transaction was filed on 10/23/2007

Case Name:
Case Number:

Document(s):

Docket Text:

Palac

= of Pizza, Incorporated v. Carolyn Henderson

07-1404
Document(s)

APPEARANCE OF COUNSEL filed (Local Rule 46(c)) by John H. Attorney for Carolyn Henderson [999016673] [07-1404]

The followang document(s) are associated wath this transaction:
Document Description: Appearance of counsel filed (Local Rule 46{c))

Onginal Filename:cor pdf
Flectvonic Document Stamp:

[STAME acectStarnp ID=1105645354 [Date=10/23/2007] [FleMNumber=293016673-0]
[Gtabd4f30c6 1308 bbb 5 14 278256 1bb S 7bb be 11776368420 5e65a4bbb 180b5ecE0835ec 647465778500 debd d4 B 5E 540 2bE b Edba 15189 cbets ]
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Slide notes

And now close the NDA by clicking its close button.
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s Docketing Please Select
Docketing Reports Utilities |Logout| Help

corporated v. Carolyn Henderson

Click the Logout | Click here.
menu item. —J

Event Selection

Case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475]

Click oy Filed Date: 10/23/2007

{782 x 451)
(205 0

First zelect category of everd Mext select an event:

i® Forms, Notices & Filing Fees i Please Select

' Motions, Responses & Replie i) Appearance of counsel filed (Local Rule 46(c))

i Briefing Documents i) Appearance of qualified law student filed [Local Rule 46(a)]

i Argument Notices & Acknow i Appendix designations served
it Judgments i Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

i_) Certificate of service filed

i Rehearing Petitions & Answe

i Bills of Cost & Objections

) Other, Sealed & Paper Filings/ _
4

i Certificate of service of Anders brief filed

4]

[»] i_! Change of address notice filed

CM/ECF Appellate

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ =

Slide notes

And we're back to the Event Selection screen. If you had another document to file you could do so. We'll assume we're done.

You should remember to log out when you're done. To do so, click Logout in the CM/ECF main menu.
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s Docketing Please Select
Docketing Reports Utilities Lunuull Help

B Case 07- ldﬂ;rnmwﬂ Jl, Incorporated v. Carolyn Henderson

- Click Logout Click here. Event Selection
CMIECF.

case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475]

&

Click oy Filed Date: 10/23/2007

(282 x 451) e
(205 0

ect category of everd Mext select an event:

(@ Please Select
) Appearance of counsel filed {Local Rule 46(c))
) Appearance of qualified law student filed [Local Rule 46(a)]

{® Forms, Notices & Filing Fees |
{1 Motions, Responses & Replie
{_» Briefing Documents :
"} Argument Notices & Acknowl
¢ Judgments

i) Appendix designations served

i) Certificate of compliance with type-volume limitations filed
i_' Rehearing Petitions & Answ i Certificate of confidentiality filed
i Bills of Cost & Objections i Certificate of service filed
1 Other, Sealq:l & Paper Filingaf i) Certificate of service of Anders brief filed

[l

4]

[»] i_! Change of address notice filed

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

CM/ECEF Appe

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes
Now click Logout CM/ECF.
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»w Docketing Please Select

Docketing Reports Utilities Logout Help

B Case 07-1404 Palace of Pirza, Incorporated v. Carolyn Henderson

Event Selection

Case: |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475]

Click oy Filed Date: 10/23/2007

(282 x 451) e
(205 0

ect category of even] Mext select an event:

(@ Please Select

{# Forms, Notices & Filing Fees
i1 Motions, Responses & Repl
{_» Briefing Documents

i Argument Notices & Ackno
¢ Judgments
{_» Rehearing Pgtitions & Ans!
{_ Bills of Cost & Obje
i Other, Seale

-"2llcal Rule 46(c))
dent filed [Local Rule 46(a)]

Confirm Logout

Logout of CMIECF?

pe-volume limitations filed

fled
of Anders brief filed

4]

wrange of address notice filed

CM/ECF Appellat

Then check the box(es]for each additional case in which thiz event should be filed. Uncheck the box(es ) for each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(=] after this point.

Bpplied Case Selection
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

Slide notes

Confirm you want to log out by clicking the Yes button.
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pi Docketing Please Select
Docketing Reports Utilities Logout Help

(e b)) Case 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson

Event Selection
Case; |07-1404 Erter caze number as yy-nnnn [e.g., 05-2475)

Filed Date: 10/23/2007

First zelect category of everd & Mext select an event:
% Please Select

) Appearance of counsel filed (Local Rule 46(c))

) Appearance of qualified law student filed [Local Rule 46(a)]

{® Forms, Notices & Filing Fees

{1 Motions, Responses & Replie

» Briefing Documents

» Argument Notices & Acknow|

{7 Judgments

{_* Rehearing Petitions & Answe

i Bills of Cost & Objections

(! Other, Sealed & Paper Filings/_
¢

1 Appendix designations served

() Certificate of compliance with type-volume limitations filed
i Certificate of confidentiality filed

) Certificate of service filed

i) Certificate of service of Anders brief filed

4

o] | i Change of address notice filed

Then check the box(ez]for each additional case in which thiz event should be filed. Uncheck the box(es Jfor each casze in
which this evert should NOT be filed. There will not be an opportunity to reselect any applied caze(z] after this point.

CM/ECF Appellat

Bpplied Case Selection 1
# 07-1404 Palace of Pizza, Incorporated v. Carolyn Henderson (Targ

IRy

4]

Slide notes

(Note: This is a transition slide.)
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Slide notes

This concludes the lesson on filing an Appearance of Counsel form. Before we go, let's summarize. You should now be able to do the things in this list.
You may exit the lesson, or you may use the playback controls to return to any desired section of the module.
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Goodbye.

Slide notes

Thanks for taking the lesson. Goodbye.
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